Primary Addictions Counsellor:
Life Works is a prestigious private treatment centre in Surrey which is currently expanding its services.  Specialising in offering the highest quality treatment for alcohol and drug addiction, eating disorders, depression and anxiety Life Works was recently awarded a 3 star “Excellent” rating by the CQC. 

We are seeking a fully qualified, experienced counsellor to join our staff of addictions and dual diagnosis treatment professionals at out residential centre in Surrey. In addition to well developed group, individual and family therapy skills, the ideal candidate will have extensive training and experience with the Minnesota, 12 step  model, CBT or Expressive Therapies and excellent written, verbal and team skills.

You will work as part of a multidisciplinary team and work with a range of individuals with addictions and co-occurring disorders.  The environment is very professional but energetic, compassionate and creative.  The physical facility is excellent as are the other services provided to our clients.

You will work as part of a multidisciplinary team and work with a range of individuals with addictions and co-occurring disorders.  The environment is very professional but energetic, compassionate and creative.  The physical facility is excellent as are the other services provided to our clients.

Person Specification:
Candidates need to meet the following criteria: 
· Have completed a training in psychotherapy at masters or post graduate level. 

· Have a minimum of 36 months post-qualification work experience, including substantial clinical experience with clients suffering from addictive disorders (including eating disorders).  

· Substantive group facilitation experience would be an advantage. 

· Experience of transitioning clients in to the wider community (including life skill issues). 

· Have substantial experience with nutrition and its role with eating disorder clients.  

· Hold current BACP or UKCP Accreditation or equivalent. 

· To be open to training, learning and receiving supervision, including examining own counter-transference reactions.

· Able to work as a member of the multidisciplinary clinical team.

· Computer literate (Microsoft Office and Microsoft Word). 

· Able to organise her / his own time within a schedule, ensuring that all tasks are carried out in a timely manner. 

· Able to write clear and concise notes and remain in compliance with all required documentation policies and procedures. 

Key Responsibilities and accountabilities:
Initial Orientation:
· To support the admission process for all assigned clients

· To assist clients with orientation to Life Works

· Notify relevant staff of client issues and needs (dietary, medication etc)

· Contact referrer and family members (with appropriate consents on file) of client’s arrival and acclimation. 

· Assign appropriate literature to clients.

On-going Assessment:
· Provide Initial Assessments for clients. 

· Liaise with referrers, Medical Director & Admissions Department around securing necessary reports and referral information / documentation for assessments.

· For those clients where the post holder did not complete the initial assessment him/herself – to read the client Assessment reports prior to the first session.

· To complete a Treatment Plan with client, and procure all signatures within allotted time frame, ensuring that this plan addresses client needs from a multi-disciplinary vantage point, and that all relevant staff are involved in meeting client needs during treatment.

· To notify relevant staff of any client needs as they are identified (e.g. dental work, family crisis, health issues, etc)

Counselling:
· To facilitate process, didactic, activity and skill based groups.

· Coordinate treatment and case management for all secondary clients.

· Conduct weekly individual sessions with all clients and enter client case notes.

· Ensure that all documentation is accurate, clearly written and up to date.

· Ensure that all client interventions and assignments have a strong clinical rationale.

· Process the course of client’s treatment with LWC staff in order to benefit from and contribute to reflective practice and continuum of care.

Case Management:
· Maintain regular contact & liaison with Medical Director & nursing staff regarding clients’ progress in treatment, particularly with regard to medication management.

· Maintain regular (once weekly minimum) contact with client referrers (this can be via email, telephone or other review formats at the referrers discretion)

· Conduct all necessary contact with family members, employers and other key people in the client’s network (with consent from client).

· Coordinate Aftercare resources for client well in advance of the time of discharge.

· Assign and follow up with all client homework assignments.

· Discuss all therapeutic outings, visitors and collateral appointments with treatment team prior to final approval.

Charting:
· Keep timely and accurate client progress and case notes both written and databased.

· Complete all forms (treatment plan, psychosocial, discharge plan, etc) within required time frames.

· Respond to all audits in a timely manner
General:
· Attend all clinical meetings on time 

· Be available for all training requirements

· Work cooperatively with all other LWC employees

· Check and respond to email and telephone calls in a timely manner

· Maintain time off calendar accurately

· Attend marketing events which may be in the evening or early mornings 

· Work on and complete assigned projects in a timely manner as given by your supervisor
Essential Requirements:
· This is a full-time post – Hours to be negotiated with the Clinical Manager/Director 

· Available to work Bank Holidays and Saturdays as per rota

· Schedule may vary, to be determined at time of hire

· Must be fit

Administration:
· Computer literate: experience of working with Microsoft office.  

· Weekly family contact (as appropriate). 

· Weekly referrer contact (as appropriate). 

· Write discharge summaries and send to relevant referrers within the appropriate timeframe.  

· To ensure appropriate next stage aftercare plans in place for all clients prior to discharge. 

Key Performance Indicators for this Post: 

· Assessment forms fully completed

· Client files up to date (case management checklist, treatment plans,  continuing care plans, discharge summary)

· Completes all individual and group work sessions with clients

· Updates referral sources within required timeframe

· Attends scheduled supervision sessions & staff meetings

· Is willing to examine own practice and counter-transference reactions

· Is actively involved in own self-care both in and outside of the workplace

CONTRACT TYPE:  Permanent 
HOURS:  40 hours including some weekends and participation in the out of hours clinical on call duty roster
QUALIFICATION LEVEL: Postgraduate degree (Masters or higher)

CLOSING DATE:  - 1st August 2010
CONTACT DETAILS: please visit  http://www.lifeworkscommunity.com for more information.  Please send CV to abore@lifeworkscommunity.com or post to Alan Bore, Clinical Director, Life Works, The Grange, High St, Old Woking, GU22 8LB
HOW TO APPLY:  email or post
